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SOUTHWEST METRO CHAPTER, IAAP
April 15, 2010

O7TEAO8O . Ax ET 41 AAuUudoO *1T A 3AAOAE AT A
Presented by:
Joanne Meehl
Joanne Meehl Career Services

LinkedIn: www.linkedin.com/in/JoanneMeehl
Twitter: @JobSearch Queenl

During this recession, not only have corporations cut their numbers of employees, they have changed their structures.
We are not likely to see any tidal wave of jobs returning once the economy gets better.

How does this change in the very architecture of the workplace affect YOU? Short answer: Things will be very different
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a new landscape at all levels and in all categories. Joanne Meehl will tell you what she sees ahead and how you can pre-

pare for it NOW!
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even in the one you may now have YOU will be responsible for your career, not your company. And in your search,
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deliver her trademark rich-with -information presentation. You will not want to miss this very important meeting.

Joanne Meehl has been a college career center director, a state Career Center counselor, and a career consultant for the
outplacement firm Lee Hecht Harrison. It was during her job at the state Career Center that a colleague first called her
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company provides.

Joanne isthe authorof EA 2 A001 A 10AAT 680 *T A 3AAOAE 4 E Advé&syouaGedA # AO
That Job¥or college seniors. She has a BA in English, an MS in Counseling and several certifications in the career coach-
ETC ZEAT A8 910 1 AU Al 01 EAOMnChidsAite. EAO 11T +!'2%pp AT A +3408

She has her own career services firm in the Ridgedale area of Minnetonka, where she coaches clients through their job
search so that they land new jobs sooner

Join Us!
5:30 pmz 8:00 pm at the Embassy Suites Bloomington
2800 American Boulevard West Bloomington, MN 55431

For more information or to RSVP contact:
Judy McCallion{952)94%510 judyjillm@comcast.net
SouthWest Metro Chapter of lifternational Association of Administrative Professionals

(Reservations Recommended)
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A message from our IAAP MNND -SD Division President

"It is with sincere regret that | inform you the Sioux Falls Chapter in Sioux Falls, South Dakota,
has disbanded. The official paperwork has been filed with IAAP Headquarters, and the check fg |
the balance of their chapter treasury has been deposited into the Division's Professional Devel-
ment Fund account in accordance with the dissolution section of the Sioux Falls Chapter bylaw$

All members on the Sioux Falls Chapter roster have been transferred to division meradelarge
(MAL) status, and an invitation will be extended to them to continue their membership in that w4
and to join us in division events; they will also receive division communications from our divisio
MAL liaison. Distribution of other communications from your chapters to the chapter president,
Kristine Rogotzke, can be discontinued.

On behalf of the MN-ND -SD Division Executive Committee, our thanks to the many division
members that supported the Sioux Falls chapter builder effort over many years.

Sincerely,

Joan Gatzmeyer CPS/CAP
President, MN-ND -SD Division IAAP

Share Your Knowledge:

Renee Breiwick CPS/CAP

Yikesi stop the bullets!! layout and formatting of specific portions of a
When you are typing bulleted paragraphs antdocument, ussection breaks For instance,
you want to turn off the bullets, press the Ent yoy can insersection breaksand then change
key twice (this turns off bullets). margins for the text between thection

menu. breaks. If you want to format specific text in a

Put on the breaks!! document into columns, insersaction break
Whenever you want to change the
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Nl tos Not To Lateo

Judy Twisk, CPS/CAP

|l tds al so not too |l ate to contact Luanne
tions Chair. As many people who want to run for a board position can run.

The board positions up for election are: President -Elect (who automatically
becomes Chapter President the following year), Vice President, Treasurer,
and Secretary. Friendly competition |[is
perfect or have tons of time, just a desire to make a positive difference. If

you | i ke how e v édmunand keapghings owgcourse.glf you
dondét | i ke how 1t dunandwork @ make theachanggs neces-
sary to improve the chapter. We all want the same thing i a chapter that will
help us achieve our individual goals and promote the profession of Admin-

i strative Professionals but how we get t
we are not cookie -cutter replicas of each other with the same thoughts and
ideas. Nominations will also be taken from the floor before elections take
place that evening at our chapter annual business meeting on May 13. Take
a chance on yourself and run for a bogard
calling you Chapter President.
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SouthWest Metro Chapter, IAAP 2009 -2010 Programs

Sept. 17,2009 iUnspoken Rules of the Officeodo *
Sue Morem, Author, Syndicated Columnist
and TV guest, Premier Presentation, Inc.

Oct. 21, 2009 Career Open House and Vendor Show

Nov. 19, 2009 fiWeat hering the Stormo *
Erin OO0Hara Meyer, President, Administrativg
Silent Auction

Dec. 8, 2009 Metro Lakes Council Holiday Joint Event
Hosted by the TwinCities West Chapter
Radisson Inn and Conference Center i Plymouth, MN

Jan. 21, 2010 AiSkill Assessments and Learn Pl ansbo
Benchmark Learning
Sout hWest Metr BAnGivemsayt er 6s 5

Feb. 18, 2010 fiLaugh for the Health of 1to *
Robin Getman, InterAct Group

Mar . 18, 2010 AiClutter Controlo *
Sheila Galligan, Owner/Consultant,
Clutter Control MN, LLC

Apr. 15, 2010 AWhat 6s New in Todayés Job Search,
Careero *
Joanne Meehl, Career Coach and Author
Joanne Meehl Career Services

May 13, 2010 Chapter Annual Meeting/Election of Officers

Jun. 17, 2010 ACommuni cationodo *
Corla Inskeep, Trainer, The Right Staff

Awards Banquet/Installation of Officers

*CPS/CAP re-certification points have been applied for.
Meetings are held the third Thursday of every month (second Thursday in December and May) at the Embassy Suites,

2800 American Blvd. West, Bloomington MN 55431. December Holiday Event will be held at the Radisson Inn, Ply-
mouth, MN Registration includes meeting, program and dinner: IAAP members $22; non -members $25.

For more information about any of these programs, contact Jan Rice CPS at janice.rice@usbank.com _ or Char Wilkin-
son CPS at ca.wilkinson@comcast.net _ or visit www.iaap -swmetro.org _for the most current event schedule; these pro-
grams may be subject to change.

E X c ¢

and
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SouthWest Metro Chapter

2010-2011 Officer Candidacy Bio Form

BIOGRAPHY FOR Angie Gillquist, CAP
CANDIDATE FOR OFFICE OF President Elect
MEMBER OF IAAP = BBINCE 2007

Elections will take place at the Southwest Metro Chapter meeting on May 13, 2010.
1. Please list the committee positions and/or offices you have held or currently hold in any chapter of IAAPE 3

Certification Committee Chair 7 20081 2009
Secretary i 200971 2010

2. List any Minnesota-North Dakota-South Dakota Division activities and /or International activities you have been
a part of (i.e. division committees, division and international conventions you have attended, etc.).

EFAM 2009 i Minneapolis, MN

3. Briefly explain why IAAPE is important to you and why you would like to be an officer.

I have found that, over the 3 years | have been a part of
hoped, and | havendédt gotten what | had planned out of it.
office of President -Elect. The only way to truly get what you want out of an organization or situation is to

take control and vocalize the change you wish to see. | would love to see the SouthWest Metro Chapter

turn in to something that is useful for people in the workplace today, and that helps professionals balance

work and life by teaching skills that help us to be more efficient and useful in our careers.

All candidates for office will have the opportunity to make a brief oral presentation (2 minutes) at the May 13, 2010
meeting before voting takes place. This is entirely optional. Do you wish to make a presentation?
X __Yes No
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SouthWest Metro Chapter

2010-2011 Officer Candidacy Bio Form

BIOGRAPHY FOR Sandy Menning -Glavan
CANDIDATE FOR OFFICE OF President Elect
MEMBER OF IAAP E JBINCE 9-1-2005

Elections will take place at the Southwest Metro Chapter meeting on May 13, 2010.

1. Please list the committee positions and/or offices you have held or currently hold in any chapter of IAAPE 3
Membership, Programs and Ways and Means all in SouthWest Metro Chapter

2. List any Minnesota-North Dakota-South Dakota Division activities and /or International activities you have been
a part of (i.e. division committees, division and international conventions you have attended, etc.).

Division Annual Meeting 2010 Registration Committee member. Attended Division Annual Meeting in 2006.

3. Briefly explain why IAAPE is important to you and why you would like to be an officer.

IAAP has given me an opportunity to meet people who share similar career aspirations and experiences. |
also appreciate the educational opportunities either at Chapter meetings or the more formal aspects of the
Certification program.

Volunteers are necessary to keep the chapter running.
time to step into a larger role.

All candidates for office will have the opportunity to make a brief oral presentation (2 minutes) at the May 13, 2010
meeting before voting takes place. This is entirely optional. Do you wish to make a presentation?
X _ Yes No

(@))
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SouthWest Metro Chapter

2010-2011 Officer Candidacy Bio Form

BIOGRAPHY FOR Lisa Keenan
CANDIDATE FOR OFFICE OF Vice President
MEMBER OF IAAP = SINCE 2004

Elections will take place at the Southwest Metro Chapter meeting on May 13, 2010.
1. Please list the committee positions and/or offices you have held or currently hold in any chapter of IAAPE 3

2005/2006 Hospitality Committee

2006/2007 Hospitality Committee

2007/2008 Vice President

2008/2009 Chairperson for Community Services
2009/2010 Chairperson for Community Services

2. List any Minnesota-North Dakota-South Dakota Division activities and /or International activities you have been
a part of (i.e. division committees, division and international conventions you have attended, etc.).

MN-ND-SD DIVISION ANNUAL MEETINGS:
May 19-21, 2006 in Bloomington, Minnesota
October 5 -7, 2007 in Brooklyn Park, Minnesota
May 18-20, 2007 in Fargo, North Dakota

May 16-17, 2008 in St. Louis Park, Minnesota
May 15-17, 2009 in Rochester, Minnesota

May 21-23, 2010 in Bloomington, MN

3. Briefly explain why IAAPE is important to you and why you would like to be an officer.

By continuously attending seminars, taking typing times, computer courses, and joining IAAP and Toast

Masters will improve quality and customer satisfaction, and save my company money. | have strong peo-

ple skills. By becoming active in IAAP, it has enabled me to solve problems, develop leadership, quality,

improve public speaking skills, learn to measure and take acceptable risks, and learn from the pros.

SouthWest Metro Chapter will be hosting the MN ~ -ND-SD Division Annual Meeting in May, 2010. | will be
participating as greeter, pager during business meetings,
as vice president of my Chapter, | will lead the chapter members to new ideas, help assist the president -

elect and president from over -whelming responsibilities, and challenge myself to new duties.

All candidates for office will have the opportunity to make a brief oral presentation (2 minutes) at the May 13, 2010
meeting before voting takes place. This is entirely optional. Do you wish to make a presentation?
_X_Yes No
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SouthWest Metro Chapter

2010-2011 Officer Candidacy Bio Form

BIOGRAPHY FOR Marian Luft
CANDIDATE FOR OFFICE OF Secretary
MEMBER OF IAAP £ SBINCE 2005

Elections will take place at the Southwest Metro Chapter meeting on May 13, 2010.
1. Please list the committee positions and/or offices you have held or currently hold in any chapter of IAAPE 3

Working with Sandy Menning -Galvin on Ways & Means

2. List any Minnesota-North Dakota-South Dakota Division activities and /or International activities you have been
a part of (i.e. division committees, division and international conventions you have attended, etc.).

None
3. Briefly explain why IAAPE is important to you and why you would like to be an officer.

The IAAP has a professional presence in the marketplace. Employers value the affiliation, and
prospective employers are beginning to make the IAAP connection for candidates to fill
administrative positions. An example would be the employer who made the IAAP connection
after extremely disappointing search results. He stated that he received much higher

skilled and experienced candidates and found the right person among them.

| am proud of my profession and believe that the executive and administrative assistants add
value to the company as well as the executives and staff we support. Technology has changed
for the better our responsibilities and the how and why of what we do. We have more than
exceeded expectations in learning to use computers and software applications and in applying
them in our work. What we do makes a difference.

| really enjoy being a member of the SW Metro Chapter and get a lot out of the meetings, but most
i mportantly | enjoy the people here. I began to want mor
I looked at what | have enjoyed doing and where | might be able to use my skills and experience.

Preparing minutes of our IAAP meetings accurately and timely is a very important function.

Note taking is something | enjoy and do well. | have taken notes at many management meetings,
finalized and distributed them and received many compliments, especially from the executive
who no longer had to write them.

All candidates for office will have the opportunity to make a brief oral presentation (2 minutes) at the May 13, 2010
meeting before voting takes place. This is entirely optional. Do you wish to make a presentation?
_ X__ Yes No
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SouthWest Metro Chapter

2010-2011 Officer Candidacy Bio Form

BIOGRAPHY FOR Marvel Thorne
CANDIDATE FOR OFFICE OF Treasurer
MEMBER OF IAAP = SINCE 1980

Elections will take place at the Southwest Metro Chapter meeting on May 13, 2010.
1. Please list the committee positions and/or offices you have held or currently hold in any chapter of IAAPE 3
Director at Large 1 TC West Chapter
Treasurer T SW Metro 2009-2010
Chaired 7 Ways and Means
Scholarship

Served on number of various committees over the years.

2. List any Minnesota-North Dakota-South Dakota Division activities and /or International activities you have been
a part of (i.e. division committees, division and international conventions you have attended, etc.).

Attended 2008 Division Meeting and one International Convention
3. Briefly explain why IAAPE is important to you and why you would like to be an officer.
IAAP has helped me grow in my profession by increasing my knowledge and skills and giving me mor

confidence in public speaking. | believe by being involved as an officer not only gives back to the chapter
but allows me to get more out of my IAAP membership.

All candidates for office will have the opportunity to make a brief oral presentation (2 minutes) at the May 13, 2010
meeting before voting takes place. This is entirely optional. Do you wish to make a presentation?
Yes X _ No



UPCOMING EVENTS

April 4 T HAPPY EASTER

April 8 T SWM Board Meeting
Davanni 6s, "3ted, Richfield, MNG

April 14 7 2010 Division Annual Planning Meeting

Holiday Inn & Suites, Fuji Room, Three Apple Tree
Square East, Bloomington, MN

April 15 7 SWM Chapter Meeting

Embassy Suites, 2800 American Blvd. West, Blooming-
ton, MN

April 18 -24 7 Administrative Professionals Week
April 21 -- Administrative Professionals Day

May 6 i SWM Board Meeting
Davanni 6s, "gted, Richield, MNG

May 13 1 SWM Chapter Annual Meeting

Embassy Suites, 2800 American Blvd. West, Blooming-
ton, MN

*May 20-22 7 2010 Division Annual Meeting (Hosted
by the SWM Chapter)**

Holiday Inn & Suites, Three Apple Tree Square East,
Bloomington, MN

May 31 -- HAPPY MEMORIAL DAY

June 10 i SWM Joint Board Meeting
Davanni 6s, "Su@et,Richiitld, MNG

June 17 i SWM Chapter Meeting

Embassy Suites, 2800 American Blvd. West, Blooming-
ton, MN

July 18 -21 1 International Education Forum and An-
nual Meeting

Boston, MA
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2009-2010 SouthWest Metro Chapter Committees:

2010 Annual Division Meeting:  Co-Coordinators:
Renee Breiwick CPS/CAP and Judy McCallion

Bylaws and Standing Rules:  Chair: Char Wilkinson

CPS; Member: Jan Rice CPS

Certification: Chair: Nancy Janicki CPS/CAP; Mem-
ber: Erin Duncan CPS/CAP

Community Service:
Open

Chair: Lisa Keenan; Members:

Historian: Chair: Jean Allen

Hospitality:  Chair: Judy McCallion; Member: Joan
Meyers CAP

Membership: Chair: Kathy Hengel CPS/ CAP; Mem-
bers: Gloria Oveson CPS/CAP,

Advisor: Gloria Seeger CPS

Newsletter: Chair: Luanne Jorgenson CPS/CAP;
Proofreaders: Renee Breiwick CPS/CAP, Char Wilkin-
son CPS, Gloria Oveson CPS/CAP

Nominating:  Chair: Luanne Jorgenson CPS/CAP
(Immediate Past President serves as Chair)

Career Open House and Vendor Show:
Wood;

Members: Char Wilkinson CPS, Marvel Thorne, Gloria
Oveson CPS/CAP, Judy McCallion

Chair: Lynn

Programs and Education: Acting  Chair: Jan Rice
CPS; Members: Char Wilkinson CPS, Lynn Wood

Public Relations:  Chair: Lynn Wood; Members: Open
Sunshine: Chair: Dar Numan-Fortier; Members: Open

Ways and Means: Chair: Sandy Menning-Glavan;
Member: Marian Luft CPS

Website: Chair: Gloria Oveson CPS/CAP; Members:
Open
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MN-ND-SD DIVISION ANNUAL MEETING

FRIDAY, MAY 21, 2010
Michael Foley

= Program Speaker

L-’y! “The Power of Engagement”
1

In this very engaging and humoroustalk, Michael will discuss thek
to differentiating yourselfin themarketplace: be credible, accounta
mindful, and do morethan expected. Thenumber one obstacleto
achieving all that you desirein work andlife is... YOU! The goodn
18 YOU also hold the keys to your success. So the questionis, “Wha
YOU willing to do about it?” For those that want to soar high and fa
they must realize that this does not happen by accident, but rather,
through deliberate andintelligent effort.

SATURDAY, MAY 22, 2010
Chez Raginiak

Certification Lunch Speaker
“What’s In Your Wheelbarrow?”

Chez will motivateyouto examine what you pushin your

- - . . =
wheelbarrow through life. You will learn to make effective
changes to agsurethatyourlife (personal and professional) is filled

with items that help yvoulivethemost fulfilling life
" ) Southwest Metro Chapter

SUNDAY, MAY 23, 2010

Mary Ramsay-Drow, CPS/CAP
Educational Program and
International Update

Presenting: “Power of Commitment:
Get Connected!”

Mary Ramsey-Drovs, CPS/CAP FROM Qak Creek, Wl is IAAP's President Elect f
the coming year and also serves on the 2009-2010 Board of Directors

Please use the link on the SouthWest Metro website for online reservations and instructions or call di
rectly. 28004654329 and reference GROUP CODE: IAAP to get the discounted rate for the MMD -
SD Division Annual Meeting. May 2423, 2010 at the Holiday Inn and Suites in Bloomington, MN.

The SouthWest Metro website iswww.iaap-swmetro.org - Then click on the Happenings tab

If you require any assistance such as a double smoking suite, early arrival, late departure or something
not shown on the link, contact Nancy Solinger, Sr Sales Direcibnsolinger@hisuitesmsp.com and pro-
vide your phone number. Nancy will have their #khouse reservations contact you.

Please book your room by Thursday, April 29, 2010 to get the IAAP group rate.




