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SOUTHWEST METRO CHAPTER, IAAP |
FEBRUARY 19, 2009
“Getting — and Keeping — a Great Job During a Recession” '

" Presented by: Joanne Meehl, MS, ucDC
Career Coach and Author

Career coach and author Joanne Meehl will discuss-how to turn tough economic times
into your window of opportunity, how to adjust your resume for a more competitive
environment and how to prevent- belng on the layoff list. :

Joanne will also talk about her proprletary process called the Value- Based Job
Search®©, and how critical it is in our current economic environment to show your
value to a potential employer. When people follow her method, they score more
interviews and land a great new job sooner, even in these tough times.

After attending this meeting, you will look at your own job search approach, especially’
your resume, very differently than you do now, and make it a lot stronger.. Whether or
not you are in job search or just getting ready for a search, you will leave with lots of
information that will help you.

Joanne is the author of The Resume Queen’s Job Search Thesaurus and Career
Guide and will have her book available for sale at the chapter meeting.

You will not want to miss this meeting'.'
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From Dur President

‘Happy New Year! '] can’t believe another year has come and gone. It went by
so fast.

January is a time for people to set resolutions. Are you one of those people? [ was one
of those people, but this year I decided to give up making resolutions. It seemed like
every year a couple of my resolutions - would be to lose weight and exercise more and
every year I would break it by the first week, so this year I am taking a different
approach. This year I am going to make goals not resolutions. What is the difference
you ask? A resolution to me is just a wish and a goal is something I am working. -
towards with little mini steps to help me achieve the big picture and reward myself
along the way. It doesn’t matter what your goals or resolutions are, what does matter
1s how and when you are going to get there.

We have a challenging year ahead of us with.the economy in recession and people .
losing their jobs. Won’t you help our Chapter by taking mini steps to help our chapter
grow by inviting a friend to a meeting or volurnteer to help someone on a committee?
Maybe you could help on the Open House and Vendor Show committee. I know there
are plenty of open slots for help and they are always looking for new ideas to make the
show in March even better than last year. Maybe you would like to become a mentor
for our new chapter members or would like to help on one of the 15 committees our
chapter has. Think about becoming a Board Member or a Committee Chair for the °
coming year. Everyone’s time is limited with work and families so, the members that
already volunteer their time to help make our chapter a success would appreciate any
help.
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Strategic Plan for SouthWest Metro Chapter 2008-2009

Goals
Better Networking -
Membership recruiting and Membershlp retention - -

- What is Networking? - -
To have a group of people who exchange information, contacts and experiences for
professional or social purposes

o Tactics

o Volunteer

o Be an early bird

o Be comfortable

o Brmg a friend

o Ifyou are shy look for someone else that 1s shy

(0]
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Set goals
Follow-up
Face to face
it between people you don’t know .

I talked about this after I received my suWey results from all the chapter members.
Networking was a big concern for our members.

You didn’t want to have the same people sitting with each other at every meeting;
You wanted to get to know more members;

Learn about other companies;

Compare notes; |

Etc.

How are we doing? Are you satisfied with the mix up of tables once in a while? Did you
enjoy the table topics that were put on your tables? Did you enjoy the Holiday Party? What
else do you think needs to be done? Your feedback is greatly appreciated. You need to step up
and take action in order for this to work. Once again I want to stress our chapter isonlyas
good as ALL the memibers make it. - :
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SouthWest Metro Chapter, IAAP
2008-2009 Programs

Sepf. 18,2008 “Self-Defense Demonstrations”' )
Dylan Sirny, Chief Instructor, Hwa Rang Do Schools

Oct. 16, 2008 “Managing the Global Office” * Mark J. Koplin, Director, IT, Seagate Technology
Nov. 20, 2008 “Preparing for Retirement & Your 401K” * Lauren Peters, US Bancorp Investing
' Silent chtion '

Dec. 9, 2008 " Metro Lakes Council Hdliday Joint Event

Jaﬁ. 15, 2009 “'Recofds Management”* Carél Stainbrook, Cohasset Association

Feb. 19, 2009 “Getting — and Keeping — a Great Job during a Recession” * Joanne Meehl, Career Coach
and Author, Joanne Meehl Career Services

Mar. 19, 2009 Open House:and Vendor Show

Apr. 16., 2009 ‘“How to bé a Five Star Negotiator"’ * Corla Innskeep, Trainér, The Right Staff

Ma'y'14, 2009 Chaptél.' Annual Meeting/EIecfi'on of Officers .

Jun 18, 2009 Installation of Officers/Awards Banquet

“Strategic Planning Meeting” * Debi Cain-Rivord CPS/CAP, TwinCities West Chapter
*CPS/CAP re-certification points have been applied for.

Meetings are held the third Thuréday of every month (excépt December 2008 and 'May 2009) at the Embas'sy Suites,
2800 American Blvd. West, Bloomington MN 55431. |

Registration includes fneeting, program and dinner: IAAP members $22; non-members $25.
For more information about any of these programs, contact Luanne Jorgenson CPS/CAP

at luanne.d. jorgenson@seagate:com or visit www.iaap-swmetro.org for the most current event schedule; these programs
may be subject to change.

Revised: 11/28/08
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B HappyAnnlversary' B

Llsa Keenan . 4 years (correetlon)_
_ Jean Allen - 7years '
. Kati Reese CPS - 6 years
o | - Jean Aslakson 4 years '_
| : Dlane Chapmah CPS/CAP 4years '
-+ Nancy Janicki, CPS/CAP - 3years

_ Theresa Thornton . 1year
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2008-2009 SouthWest Metro Chapter Committees:

2010 Annual Division Meeting: Co-Chairs: Renee Breiwick CPS/CAP and Judy
McCallion

Bylaws and Standmg Rules: Chalr ‘Char Wllklnson CPS; Members Gloria Oveson
CPS/CAP, Judy Twisk CPS/CAP

Certification: Chair — Angie Gillquist CAP; Member: Open
Community Sewice: .Chair: Liea Keenan; Mem_ber: Open
Historian: Chair: Jean Allen

Hospitality: Chair: Judy McCallion; Member: Joan Meyers
Membership: Chair: Gloria Seeger CPS; Member: Open

Newsletter: Chalr Lynne Klner Proofreaders: Renee Breiwick CPS/CAP
Char Wilkinson CPS, Gloria Oveson CPS/CAP

Nominating: Chair: Jean Allen (Immediate Past President serves as Chair)

Open House and Vendor Show: Chair: Judy Twisk CPS/CAP; Members Jan Rice
CPS/CAP Char W|Ik|nson CPS, I\/Iarla Di lorio :

Programs and Educatlon Chair: Jan Rice CPS/CAP Members: Char Wilkinson
CPS, Maria Di lorio

Public Relations: Chair: Gloria Oveson CPS/CAP
Sunshine: Chair: Sandy Menning

Ways and Meahs: Chair: Kathy Kelash; Membere: Marvel Thorne,' Jane Reinke,
Joanne Johnson

Website: . Chair: Janean Numan Fortier

Revised: 11/28/08
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UPCOMING EVENTS

January 28 — 2010 Annual Division Meeting Planning Meeting - 5:30 pm
Holiday Inn Select, Three Appletree Square, Bloomington, MN

February 12 — Open House/Vendor Show Committee’ Meeting

Febfuary 14 — Valentine’s 'Day

February 19 — SWM Chapter Meeting .
Embassy Suites, 2800 American Blvd. West, Bloomington, MN

March 9-11 — IAAP Professional Education Conference
Gaylord Opryland Resort, Nashville, TN

March 12 — SWM Chapter Board Meeting
Davanni’s, 2312 W. 66" Street, Richfield, MN

March 19 — SWM Chapter Open House and Vendor Show
Embassy Suites, 2800 American Blvd. West, Bloomington, MN

April 16 — SWM Chapter Meeting
Embassy Suites, 2800 American Blvd. West, Bloomington, MN

April 19-25 — Administrative Professionals Week
April 22 - Administrative Professionals Day

May 1 — CAP Exam Administered — various locations
May 2 — CPS Exam Administered — various locations

May 7 — SWM Chapter Board Meeting
Davanni’s, 2312 W. 66" Street, Richfield, MN

May 14— SWM Chapter Annual Meeting/Election of Officers
Embassy Suites, 2800 American Blvd. West, Bloomington, MN

May 15-17 — 2009 MN-ND-SD Division Annual Meeting
Kahler Hotel, Rochester, MN.

June 18 = SWM Chapter Meeting
Embassy Suites, 2800 American Blvd. West, Bloomington, MN

July 26-29 — IAAP International Convention
Minneapolis Hilton and Minneapolis Convention Center



SouthWest Metro News _ , _ Page 9

What You Always Wanted to Know About
Parliamentary Procedure — Part IV

This is the fourth in a series on Parllamentary Procedure.  In this i issue, we will cover Pr|V|Ieged
Motions, Incidental Motions, and Second Chance Motions.

Privileged Motions

Privileged motions are the highest ranking motions because they interrupt business to take care of
urgent issues. They stop what is going on in @ meeting to take a recess, to adjourn, or-to raise a
question. When a privileged motion is made, it doesn’t have anything to do with any motion that is -
pending. If there’s a motion on the floor to consider an issue, the privileged motion won't have
anything to do with the content of the pendlng motion.

Privileged motions and their purpose are:

13. Fix the Time to Which to Adjourn To set the time when the meeting will continue

12. Adjourn ' . To end the meeting

11. Recess : : To pause briefly during the meeting:

10. Raise a Question of Privilege , ' To attend to matters of comfort, accuracy, confidenti-
ality, or convenience concerning members or the as-
sembly

9. Call for the Orders of the Day To compel adherence to the agenda

Incidental Motions

While these motions have no speCIaI rank in relatlon to themselves or the other
motions, their nature of urgency relative to the business at hand requires that most
incidental motions be handled before consideration of the pending question can
continue. . The following are.the most frequently used incidental motions and each
one must be dealt with'immediately when made, provided it is legitimately in'order.
For example, a point of order must be made |mmed|ately upon dlscovery of a breach
of procedure.

Continued on page 9.
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Inéidental motions and their purpose are:

Point of Order

To call attention to a breach of procedure

Appeal Decision of the Chair

To require the assembly to decide the correctness of
the chair’s, decision

Suspend the Rules

| Tolay aS|de a rule temporarily

Object of Consideration

To prevent the assembly from deallng with a particular
question

Division of the Question

To prevent two separate questions from being consid-
ered in one motion

Division of the Assembly

To compel a standing vote on a question when the
result is doubted

Consider Seriatim

To consider paragraph by paragraph

Point of Information .

To obtain facts on the substantive issue or the chair’s
opinion on the parliamentary situation

Object to General Consent’

To force a voice vote on a motion

Withdraw a Motion

To prevent.one’s own motion from being considered

Second Chance Motions:

Second Chance motions are the motions that give an assembly a second chance to deal with a
question. They have no special rank in relation to themselves or other motions.

Second Chance motions and their purpose are:

Take from the Table

To make a tabled question pending again

Rescind or Amend Somethlng

To undo or' modify prlor action

Dlscharge a Committee

To remove a question from a committee’s jurlsdlc’uon

Reconsider

To bring a question again before the assembly as if
there had been no vote

In next month’s newsletter, we will take a somewhat detailed look-at each of the motions and dis-

cuss their specific characteristics and the exact wording onintroducing each motion. Please let me
know if these articles are helpful or not. If you have any questions on parliamentary procedure or

would like to have a specific subject covered in future newsletters, please let me know. Thank

you.

Submitted by: Char Wilkinson CPS, Parliamentary Advisor, SouthWest Metro Chapter, IAAP
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OPEN HOUSE AND VENDOR SHOW COMMITTEE MEETING

Asking all members of the board and committee chairs to attend this Thursday February 12 meeting

on the Open House Vendor Show to be held on Thursday March 19. This March 19" meeting will showcase
our chapter and how IAAP can benefit the Administrative Support Profession and we’ll need “all hands on
deck” to help out during the open house and in preparation for the open house.

Committees will all need to man tables at the Open House and we’re going to have a “passport” type
document that will be stamped for participants to make sure they hit all the [AAP committee

tables. We may also need your help in putting this passport together as well as any goodie bags

or materials for this event. Feel free to volunteer any members of your committee or chapter members
to help too.

Also, come prepared with ideas of how you’re going to set up your committee table and what
information you’ll provide to guests and if you have any ideas for displays, laptop
presentations — let the ideas flow.

IAAP SWMETRO Open House / Vendor Show Meeting:
Location: Davanni’s on 66" and Penn in Richfield.
Time: 5:30 pm

Date: February 12

THANKS EVERYONE for your help in making this a great event for our chapter.

Judy Twisk, CPS/CAP
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Headquarters:Information

. 10502 NW Ambassador Drive
. PO Box 20404

Kansas City, MO 64195-0404
Voice: 816.891.6600
Fax: 816.891.9118

Service@iaath.orq

http://www.iaap-hq.org
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The SouthWest Metro News is published
monthly from September through June.

Editor: Lynne Kiner
Email: Ilkine2001@yahoo.com

Please contact the editor with any ideas or
articles.

International Association of

* Administrative Professionals® °

" IAAP® Websites
“International: www.iaap-hg.org

Division: www.iaap-mnndsd-division.org
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